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BUTO3EPCHKUU PAMOH XEPCOHCHKA OBJIACTD
MY3UKIBCbKA CIIBCBKA PAJTA
PTILIIEHHS]

Tpuauarts mwoctol cecil CUIbChKOT paan ChOMOT0 CKITHKANS

8i0 20 eepecrna 2019 poky Ne6 0S5

IIpo 3ameepoacenna y nogiit peoaruii
Peznamermy 6iooiny L{enmp naoanms
AOMINICMPAMUBH X NOCTY2Z GURKOHAGHO20
Komimemy My3uriecokol cinvcokoi padu

Bianogiano jo crarreit 25. 59. 73 3axony Ykpaiuu "[po micuere camospsiyisanis 5 Yiparui'”,
Kepytounch  3akoHomM Ykpainu «[Ipo aamiHICTpaTHBHI MOCTYIH», 3 ypaxyvsaiisiv  Lpusiproro
perflaMenTy UEeHTPY HaJaHHs aAMIHICTPATHBHMX TMOCIYT, 3aTBCP/UKEHOrO loctanopor Kadiery
Miiictpis Yxpaiuu 8ia 01.08.2013 p. No588 (31 3sminamn), moctanosoto Kadinery Minictpis Ykpaiuu
Ne714 in 14.08.2019, 3 MeTOr NpWBEACHHS JUSIBHOCTI Yy BIAMOBIIHICTL 10 BHMOI YHHIOIO
3AKOHOJABCTRA, CCClsi CITLCLKOT pasn

BUPILITFIIA:

I. 3arsepanTw y HOBIH penakuii PernameHT Binainy «lleHTp wHamamus ajMiticTpaTHBIHX
OCIVI» BUKOHABTOI'0 KOMITETY MY3HMKIBCHKOT CUTBChKOT paau (104acTbes ).

2. OnpHitoIHuTH Jlane piieHts B yCTaHOBISHOMY 3aKOHOABCTROM [OPSLIKY
3. e pittenns HAOMpae UMHHOCTI 3 MOMEHTY HOro onyOIiKyBanst,
4. KoHTpoJib 32 BUKOHAHHSM PIILIEHHS MOKJIACTH Ha KOMICIIO 3 TIHTaHL M1anypanis. (hinaucin,

OI0TKETY, OMOITKYBAHHS Ta COTIalbHO-eKOHOMIMHOIO po3BUFKY (rojosa Luupyk [.B.).

CinbehKuil roaona C.H. JTeitozon



JOJATOK

Jlo piimenus cecii
My3HMKIBCLKOT CIITLCBLKOT Paau
Ne605 rijt 20.09.2019 poxy

PermamenT Biptiny «llenTp HagaHus aaMIHICTPATHBHUX [TOCTYT»
BHKOHABYOT0 KoMiTeTy MY3UKIBCHKOT CiJILCHLKOT Pail

1. 3arajibHi 1T0JI0KEHH S

1.1. Pernament Biaainy «lleHTpY HaJaHHI aAMIHICTPATHBHUX [MOCIAYr» BHKOHABYOIO
KOMiTeTy My3HKIBCHKOI CLTBCHKOIL paau (Haii - PersiameHT) po3podJieHO BIATIOBIIHO 10 3aKOHY
Yxpainn «[lpo aaMiHiCTpaTUBHI TOCTYTH», 3 YpaxyBaHHAM [IpUMIPHOrO perilaMenty UEHTpY
HAJIAHH aJMIHICTPATHBHUN MOCHYT, 3aTBEP/BKEHOr0 mocTarnosoro Kabinery Minictpin YVipainu Bij
01 cepnus 2013 p. No 588 (3 HacTymHuUMH 3MiHaMu), noctaHoBoro Kadinety Minictpis YKpainu
Ne714 Bin 14.08.2019 poky. lleit Permament BM3Hawae nopsjok oprauizamil poOoTH  BIIALTY
«llenTpy Hama\Hs AAMIHICTPATUBHUX MTOCTYT», BIAAAIEHUX POOOUUX MICIb aAMIHICTPATOPIB, B TOMY
YHCTI COMABHOTO XapakTepy v popmarti «[Ipozopuit odic», y My3uKIBCBKIN CITLCLKIN padl (ai
— Ilentp, LIHATD), mopstnox ai#t aaminicTpaTopis LlenTpy Ta ix B3aemMonii i3 cy®'ekTaMyu HanaHHA
anMIHICTPaTHBHHX [TOCHYT.

1.2. PerniaMeHT € HOPMAaTUBHUM aKTOM, PO3POOJIEHUM Ha OCHOBI UMHHOIO 3dKOHOEBCTBA
Yxpaind 3 BpaxyBaHHsAM PerizamMeHTy poOOTH BHKOHABYHUX OpraHis My3HKIBCLKOT CLIBCLKOT PaIH,
SIKMHA BU3HAUAE 3acaid AlSUIbHOCTL Ta B3a€MOJIl OpPraHiB BIAAH, SIKI HATAIOTH AJIMIHICTPATHBLIL
NOCAYTH, B TOMY 4YHCJL COUIQTBHOIO XapakTepy, opraizaiii JOKYMEHTOOOITY Ta MNOPS/IKY
3AICHEHNSS MOMITOPHHIY 38 HaJCKHICTIO NaganHsgs  aIMIHICTPATUBHUX [OCAVE 34 MPHIIIMIOM
Opra’i3auifHoT € THOCTI.

1.3, 3aTBepUKEHHS Ta BHECCHHS 3MIH 10 PErJIaMEHTY 3LHCHIOETLCS plieHHsM My3uiciBCLKoT
CUTLCBKOT pajau

1.4. JlorpuManHst 110J0eHs PernaMeHTy € 000B'ss3koBHM 1151 Beix npauisiukis [IHALIL a
TaKOX JUIs Cy0 €KTIB Ha/laHHs aJMIHICTPATHBHUX ITOCAYT B YACTHHI HAIAHHS BLIITOBLUIHUX [TOCTYE
gepes LlewTp.

1.5, Tepminu, sKi BAKOPUCTOBYIOTBCS Yy 1bOMY PermaMenti, BxuBatOibes Vo 3HAUCHHAX,
HaBeJeHUX y 3akonax Ykpainu «llpo miciese camMoBpsiyBaHHs B Ykpaini». «[Ipo aqniinictpatisii
NnocTyrny, «1po 103BUTBHY cHCTEMY Y c(pepl TOCIONapChKOT AISILHOCTIY.

1.6. [TomanHs BXIAHOIO MAKETY JOKYMEHTIB HA OTPAMAHHS aIMIHICTPATUBHOT MTOCTYTH, s1Ka
nanaethes uepes [IHATI, ta mepesava BUXIIHOTO MaKETy JOKYMEHTIR CYO €KTY 3BEPHEHHS
3icHIOETHes Briiouro B LIHALL B romy awcai na BIAaneHux podouanx Miclisix 4N ILICTpaTopIB.

1.7. Yac npuitomy cy0’exTiz 3BepHeHb y LleHTpi, HOro TepuTOpiasibHUX NAPO3ILIILE,
BITAJICHHX  POOOUYHX  MICLISIX aaMiHicTpaTople Takoro Llentpy (B pasi IS VIBOpPCHHS)
3ATBCPIIKYETLCS OPraroM, 1o yTBopuB LleHTp, 3 ypaxyBaHHsaMm BUMOI 3akoHy YKpainu “llpo
IMIHICTPATUBII ITOCJIYTH .

1.8, Tlepenik agMinicTpatusinx mocyr, siki Hagalorhes yepes Lewrp (tam — Tlepemix),
dopmvernes wepisaukom [[HAIT 3 ypaxyBanusM Hpono3uiiit 1 3ayBwkelh CYO €KTIR Ha/laHHs
AJIMIHICTPATUBHUX [TOCIYL, Ta BH3HAYAETLCS MY3HKIBCLKOIO CLIIBCHKOIO PAJOI0.

1.9. dopmu iBQopManifHEX 1 TEXHOMOMYHUX KapTOK 3aTBCPLKYIOTHCH BHKOIKOMOM
CUILCLKOT Paiy.

1.10. dopmu onuciB BXIJHWAX MAKETIB JIOKYMEHTIB, CYIPORIINWX JHUCTIB, THCTA-
NPOXOJUKCHHSA.  NOCTANOR | MPOTOKOIR OO0 aJAMIHICTPATUBRHOT  BUITOBLIATLHOCTT  TOMIO
3aTBEPKYIOTHCS! CLILCHKMM FOJIOBOIO.




2. Bumoru ao npumimenns, B sskomy posmimyernest [enrp

2.1. Ha sxoni no npumitennst (6ymnii) LIHALT posmiutyroTsest BiBicka 3 HallMEHYBaHHAM
Henrpy ta tabnuuka 3 indopmanieto npo rpadix Horo pobGotu (mpuifomHl Torunm cyd CKTIR
3BEPHEHHS).

Bxin 1o npuminlens HEHTPY, AKUH Mae CXOJH, NOBUHEH OyTH 0OTAILTOBAHWI NAHIYCOM Ta
TIOPYUHAMH 3 060X GOKIB J71s1 0Ci6 3 1HBAIIHICTIO Ta THUIHX MaROMOOUTLHHX I'PY!T HACETEHHS, a
TAKOYK MICUSMI [T THMUYACOROTO PO3MILLECHHES THTAYMX KOTACOK.

YV npumimenni Llentpy 061aiITOBYETHCS CaHITapHA KIMHATA 3 ypaNyBaHHsIM 110Tped ocid 3
[HBAMAHICTIO, 30KpeMa THX, 110 MEPecyBarOTbCS Ha KpicjiaxX KOTICHHX, T THININ MaloMODLILHMX
Pyl HAcCaCHH S,

Ha npunernift no Ilentpy teputopii mepeadbadaerscs micue a1st Oe30N1aTHOT CTOAHKH
ABTOMODINBLHOTO Tpancropry c¢y6’eKTiR 3BRCPHEHUs, 30KpeMa BIAMOBIIHO 1103HAUCHT MICHST JUIS
ABTOTPAHCTIOPTHHX 3aco0IB, TKMMM KEPYIOTb (B SKHUX TMEPECBO3ATLCH) OCOOH 3 HHBLIHICTIOL Y
KUILKOCTI, Bu3naueHiidl 3axkomom  Yxpaiuun “Tlpo ocHOBM coulasibHol 3axmiicHoctl ocid 3
IHBATIAHICTIO B Ykpaim”. BymiBmi, NpUMIIENHA Ta CTOSHKM LEHTPY OO0JallToBYIOTHCS 3
ypaxyBaHusm 11otped ocif 3 IHBaiHICTIO Ta THIUAX MaJIOMOOIIBHMX IPYIl HACCIEHHs 3r1IHO 3
BEMOTaMHM BIINOBIAHUX AP KaBHUX OYAiBENLHUX HOPM, CTAHIAPTIB 1 TIpaBHi. 3a HoTpedu, Ha
MPHIICOIHN BYJIHIBIN  PO3MILIYFOTBCS BKa3iBHHKH, Ha SKHX 3a3HAvacThes MIcle posTaiiypanis
Lentpy.

2.2. llpnmitenns Lientpy, 3a notpedu, MOAUISETLCST Ha BIJIKPUTY Ta 3aKPUTY YaCTITHI.

2.2.1. Y BIAKpHTIH YacTHHI 3AICHIOETBCS MPUHOM, KOHCYJILTYBAHMS, 1H(OPMYBallis Ta
obcayropyBanHsl cy0’exTiB 3BepHeHHs mpauiBHHkamp Llentpy. CyO’eKTH 3BEpHEHHS MAalOTh
Oe3repelKo AN TOCTVI JI0 TaKoT yacTwHu LlenTpy.

BigkpHia yacTuHa BKIIOYae Miclie (MICLs) st OUIKYBaHHst Ta 1HQOpMYBanis ¢yO €KTIB
3BEPHEHHS, a TAKOXK JUIsS MPUHOMY Ta OOCTYroBYBaHHS.

Bifgkputa gactvHa po3MiliyeThes Ha MEPHIOMY Ta 3a NMOTPeOM. 10/1aTKOBO Ha APYTOMY
nopepxax OyBiit.

2.2.2. 3aKkpuTa YacTHHA MpHU3HAUCHA BUKIIOUHO 1T ONPALFOBAHHS TOKVMEHTIB, TOLITH.
MAZAnHS KOMCYIILTALIN Ta 3UHCHEHNS TONEPeIHLOT0 3anucy cvO eXTIB 3BCpHeHIsS HA TTPHIAOM 3a
JAOMOMOTOIO 3ac0D1B TeaeKoMyHIKaIT (Tene(ony, eEeKTPOHHOT OMITH. THIIIHN 34C001B 38 43KY), &
TaKOXK 30eperKetts TOKYMEHTIB, CIIPaB, XXYPHAIIB 00JliKy/peecTpauli (PO3MILIEH S apXiBy).

Bxig no 3akpurol yactuuu IleHTpy, SKIIO BOHA PO3TAINOBAHA BUIOKPENMIICHO BLL BLIKPHTOT
HacTHHM, Cy0 eKTaM 3BepHEHHs! 3a00POHACTLCS.

2.3. YV Ilentpi cTBOPIOETHCS CeKTOP iHPOPMYBaHHs (peuenuis) abo BH3HAYAETHLCS IPaLiBHII
(UpAWIBHUKK)  BUINOBLIALHT  3a  NIEpIIMIT  KOHTAKT 3 cy0 eKTamu 3repnents. IX  sarajbHe
IH(OpMYBaHHs Ta KOHCYJIBTYBARHHS 3 W TaBb poooTH LIcHTpY.

2.4,V Lenrtpi ans indopmyBatHs ¢y0 €KTIB 3BEPHEHHS Ta OUIKYBAIHS 3a0C3TC IVEThCH:

posMitients iHGpOpMaIHHKUX CTeHAIB  Ta/ado 1HPOPMALIHAIT TCPMINATI B 3PYUHOMY (114
neperjisizy Micul, 010 MICTATb aKTYalIbHY, BHYEPIHY IH(OpMALiK, HEOOXIAHY AJIst OjepyKaHis
AIMIHICTPATURHUX TOCIYT;

OONAITYBAHHS MICISMH 11 OUIKYBaBHs (He Menwe 10), a Takok cTonani, CTiIBLAMM,
KOMITFOTEPHOIO TEXHIKOIO 3 BUILHMM JOCTYIOM JO lHFepHeTy ta KaHUePCLKUMI TOBApaMM s
3alIOBHEHHSI YD’ €KTaMM 3BEPHEHHS HEOOXIIHHUX JOKYMEHTIB.

2.5. JIiis BUCTIOBACHHSI YO CKTaMM 3BEPHEHb, 3aYBAXKEHb 1 IIPOTIO3HILH LLO0 SIKOC T HA Al sl
AAMIHICTPATHBHEX MOCIYT LIeHTp 061aIITOBYETHCS BIAMOBIIIOIO CKPUITBKOIO Ta KHUIOIO BUITYKIB 1
MTPOMO3NILF, FKa POIMIMYETLCS HA BHAHOMY Ta Y JIOCTYIHOMY MICIIL.

2.6. Poboul Micist afMIHICTpaTOPIB sl IIPHHOMY ¢yO €KTiB 1HOBHHIT Oy 'H 00iaIToBall 3a
MPUHIMIOM BIIKpUTOCTI I MaTu irdopMauiiny Tabandky i3 3a3iadycHHsM HOMEpa TaKOro MICLS.
JloIaTKOBO pO3MIIUYETLCA TH(QOPMALLIST TTPO NPI3BHILE, 1M°31. 110 OATHKOBI Ta MOCA LY 1PAIIBHIKA,

2.7. Biakpura wactrna npumimentst LHIHALL mosuana OyTH JHOCTaTHLOIO JULE 3a0€311CHen s
IPYUHUX Ta KOM(POPTHUX YMOB JUIS NPUAOMY CYO €KTIB 3BEpHEHHsS 1 PoOOTH anMinicTpaTopin
Llenrpy (8 1.4 1 npusMitienssi, A¢ po3MIILICHO BILAAICHE PoOoUe MICHE aaMinicTpaTopa). Ta it 1ioimma
MOBHHHA CTAHOBHTH He mMeHwie 50 rd. .




2.8. YV NpuMIlllEHHAX LEHTPY, Yy MPUMILMIEHHSX, e po3Milleni BijyzancHi poboqi Micus
AIIMIHICTPATOPIB. CTBOPIOIOTHCS YMOBH JIIS OIIATH Cy0’ €KTaMU 3BEPHEHb aAMIHICTPATHBHOIO 300PY
(30KpeMa, pO3MINIYIOThCA GaHKoMaTH, IUIATDKHI TepMmiHanw (y Tomy [ucai POS-repminaiu,
MIPOTPAMHO-TEXHIUHI KOMTIJIEKCH caMO0OCTyroBYBaHHS ).

2.9. Ha indopmagiiinnx  cresgax  ado iHQOPMaifHEX  TepMiBazaN  PO3MIILYETHCS
1Hhopmallis, 30Kpema, rpo:

a) HalimenyBanHs IleHTpy, WOro MICUE3HAXO/LKEHHS Ta MICHE3HANOKENNS  HOro
TEPUTOPIATHHUX MIAPO3MINIB, BijgaleHux pobounmx Miclb aaMiHicTpartopis Llentpy (B pasi ix
YTBOPEHHS ), HOMepH TeaedoHiB AT A0BIIOK, (pakcy, axpecy BeO-caiTy, el1eKTPOHHOT MOLITH:

0) rpadix poboru Llentpy. fforo TepHTOPIaNEHNX MAPO3AITIB, BI/TANCHUN  POOOUNX MICIb
anminictpatopin LenTpy (3 pasi ix yrBopeHHs ) (MPUHOMHI JIHT Ta 1OIMHH. BUXIAH] JUT);

B) Mepesiik aaMiHicTpaTUBHUAX [OCHYT, SKI HajaroThes uepez LlenTp, Horo Teputopiaiibhi
MPO3/INH, BiaAaieHl poboul micsst aqminictpatopis LleHTpy (B pasi ix yrsopeitis), 1a BUTIOBIAHI
IH(pOPMALIHH]I KAPTKH aIMIHICTPATUBHHUX TTOCIIYT;

') CTPOKHM HaJaHHS aAMIHICTPATUBHHX NOCIYT,

) Onanku 3agB Ta HIWHX JOKYMEHTIB, HEOOXIAMHX LTS 3BCPHCHHS 30 OTPHNMAHHAM
AZIMIHICTPATHBHUX MTOCITYT, & TAKOXK 3PA3KH X 3all0BHEHHS,

¢) IMIATHKHI PEKBI3UTH MU OTIIATH MIATHUX aJAMIHICTPATHRHUX MOCAYT:

€) CYITYTHI TTOCTYTH, Kl HaJal0Thesl B IpuMiteHHi LlenTpy;

K) mpi3Bdine, iM's, no ©aTbkoBl KepiBHHKa IleMTpy, KOHTaxTHI TesnedoHu, aapecy
CIICKTPOHHOT TIOITH;

3) KOpHCTYBAHHs! THOpMAIHHHMK TepMIHaamMu (y pasi X HassBHOCTI);

1) KOPUCTYBAHIS aBTOMATH30BAHOIO CHCTEMOIO KepyBamHHs 4eproio (y pasi 11 HasBHOCTI);

1) [lonmoxkennsa npo Llentp;

i) Pernament lleutpy;

K) rpadik mpuitomy cy0’ €KTIB 3BEpHEHHS NOCALOBUMH 0cOOaMH Oprasy, Mo yTBOPUB LEHTP
(y pa3i mpoBeaCHAHS TAKOro MpHHOMY B MPUMIMIEHHASX LEHTPY, MAPO3UTIBR. ¥ NPUMITIEHHAX, 1
PO3MIIIEHT BLUIAICHT POOOUT MICLS & IMIHICTPATOPIB).

2.10. Tepenix agMinicTpaTHBHUX MOCIYT, SIKI HaZarOTLes depe3 Lleurp, Horo tepuropiabhi
MAPO3MINHM, BiagaieHi poboul micus amaMminicTpatopis LleHTpy (B pasi iX yTBOpEHls). HORHIECH
PO3MILLYBATHCS Y AOCTYIHHOMY Ta 3pYyJHOMY IUIst CyO’€KTIB 3BEpHEHHs Micul. AJMIHICTpaTHBHI
TOCIIYTH B HIEPETiKY IPYIyIOThCS 3a MOACIUTIO JKUTTEBUX CUTYalll Ta/abo cdepamit mpaBoBLIHOCHH
(3akonomascTia).  ra/ado  cy®’extamwm  HajgaHHS - aaMidicTpaTHBHHX  nociyr.  [lepenik
AMIFICTPATHBHNN TIOCIYT, SIKi Has@loThesl UePes , BiARAICH] poboui Micts aaMinictpatopis (y pasi
X YTBOPEHHSL), 3aTBEP/IKYCTHCSH OPTaHOM, [0 YTBOPHUB LEHTP, 3 ypaxyBaHHsimM 110tped cvO €KTin
3BEPHCHHSL.

2.11. bnanky 3asa8, HEOOX1IHI U1 3aMOBJIEHHS! aJAMIHICTPATHBHUX MOCAYI, POIMILIYIOTHCS
Ha cTotax abo cremaxcax 13 BUIBHIM JOCTYTIOM 10 HUX CY0’ €KTIB 3BepHCHHAS ad0 Ha eO-CailTi UCHTPY
(BeO-call1i oprany, 1110 YTBOPUB LEHTD) .

2.12. OcoBam 3 IHBAJILTHICTIO 3a0€31eUy€eThes BUIBHHH 10CTYIT A0 TH(OpMalll, 3a3HaueHol B
IbOMY PO3/UIL, UUISXOM PO3MIIEHHsT OYKJIETIB, IH(GOPMalifHUX JWCTIR Ha CTerlax. THIHX
HEOOXITIMX MaTepialiB, HAJIPYKOBAHUX pudToM bpaitns.

Y pazi MOKJIMBOCTI Ha IH(OpMALIFHUX TepMIHAJIaX PO3MIILYEThCS roa0coBa iHQopMmallis 1a
BiAcoOTRhOPMATI, 4 TAKOXK 3TIHCHIOETHCS 1HPOPMYBAHHS THITUME COOCODAMM, SIKT € 3PYUHUMH 118
0Ci0 3 IHBANIMICTIO, 30KpeMa 0C10 3 ITOPYIIEHHSIMU CIIYXY, 30pYy. Ta THIHUX MaloMOOUILHHX I'PYyH
nacestennis. Jng 3abesnevents HagaHus aJMIHICTPATHBHUX TOCTYT CyO €KTaM SBEPHEHHS, SKI €
I1YXUMH, HIMHMH a00 TTYXOHIMUME, 0 PoOOTH LEHTPY MOXKE 3ajlyuarhcs feperiialad KecToBol
MOBH. '

2.13. Ha ocHOBI y3TrOKEHNX PINIEHD i3 CY0 €KTaMU HaJaHHs aJMIHICTPATHBHUX TIOCTVT Y
podoTi Henrpy MOXKyTL Opari yuacTh OpPEACTaBHMKH ¢yO €KTIR HaJlaHHS aMIHICTPaTHRHNX MOCIYT
JUISt HaZlaHHs KOHCYAbTalllid.

2.14. Y npumiuienii llentpy Ha OCHOBI Y3TOMKEHHX pilleHb 13 cyO CKTaMH Ha/laHHs
AZIMIHICTPATHBHUX TOCTYT KOHCYJIbTAlll Ta TOCAYTH MOXKYTh HAZABATHCS  OC3OCCPEUTHO
lpe/AcTaBHUKaMK cy0 €KTIB HaJaHHs aAMIHICTPATUBHUX ITOCTYT.



3. Indopmauiiinai i TEXHOJOrIYHI KAPTKH AIMIHICTPATHBEHIIX 110CIYT

3.1. Tadopmanis s cyO’eKTa 3BEpPHEHHS MO0 HAIAHHS QJAMIHICTPATUBHUAX TOCIYT
MOMAETHCS B IHPOPMAIIAHUX KAPTKAX aAMIHICTPATUBHUX MOCIYT, @ MOPSAOK PO3TIIsAY 1 BUPIILICHHS
CITPAB MO0 HA/TAHHS KOHKPETHIX a/IMIHICTPATHBHUX ITOCIIYT - Y TEXHOIONHHAX KaPTKAX.

3.2. ludpopmaniital 1 TEXHONOTTYHI KAPTKA @IMIHICTPATUBHUX TOCIVT ¢yO CKTAMI Hajlarns
KX € CTPYKTYPHI IMIIPO3ALTH Ta MocaaoBi 0co0r My3HKIBCHKOI CLUTBCHKOT Pajin pO3pOONIIIOTHCS
cy0 €KTaMU HaJ[@HHA MOCAYT Ha KOXKHY a/IMIHICTPATUBHY MTOCJIYTY Ta 3aTBEP/DKYIOTHCS BHKOHABYNM
KOMITETOM CLTLCHKOT Pajiu.

[HdopmariiHi 1 TEXHOJOTTUHI KAPTKK aIMIHICTPATUBHMX MOCTYT cy0 €KTamMu HalaHHs SKHX
€ OPTaHK BHKOHABUOT BIAIM pO3POOISIOTHCS Ta 3aTBEPIKYIOTHCS ¢y0 €KTaMW HaTlamHs MOCayr Ta
MOrODKYIOTECS CHIBCHKHAM 1'0J0BOIO.

3.3. Kepizruk [lenTpy Mae mpaBo BHOCHTH ¢y0 €KTOBI HaZaHHs aJMIHICTPATHBHOT HOCITYTH
OPOMO3MNINT  [I0J0 HEOOXIMHOCTI BHECEHHR 3MIH 10 3aTBEPJUKEHHN  indopmallifymnx  ra
TEXHOJOTIMHIX KAPTOK a/IMIHICTPATHBHUX MTOCIIYT.

3.4. Y pasil BHeCEHHS 3MIH 0 3aKOHOJABCTBA IIOAO HAMAHHI IMIHICTPATHBHOT TMOCTYTH
cy® et T Bagantst crocuacHo IHQoOpMye NMpo L€ Oprad, o yrBopus IleuTp, a Takok KepiBHUKA
[leHTpy, roTye rmpono3uuil o0 BHECEHHS 3MIH A0 IEPETiKy rnocayr, axi najaiorses vepes LIHALL,
iHpopMawifinux — Ta/abo  TEXHOJOIYHHUX  KapTOK  aAMIHICTPATHBHUX  TOCIYT  3LUIHO 13
3aKOHO/IaBCTBOM.

4. Tndopmysanus cy0d’€KTiB 3BCpHCHTISE

4.1. Y llenrpl moxe yrBOoproBarucsa iHOOPMAUHHME OLAPO3AIT (BLLUI, CCKTOp) abo
BU3HAYATUCS [1OCAAOBA 0c0oDa I HAHAHHS JOTIOMOTH Cy0’ €KTaM 3BEPHEHHS. X KOHCVILTYRAHHS 13
3arajibHUX TTHTaHb Opradizaiii podoTH lleHTpy Ta HOPAAKY HPUHOMY.

4.2. Y indopmariitHoMy mixpo3auit LleHTpy abo y 1mocajgoBoi 0coOH (KOHCYJIbTaNTa)
cYO’EKTH 3BEPHEHHS MOXKYTH OTPUMATH!

- 1opmaitiio woao aisabrocti HHATL T aaMIHIcTpaTHBHUX 110C/yT:

- 3arajibHy KOHCYIbTANI0 MO0 KOHKPETHOT a/IMIHICTPATUBHOT HOCAYIH;

- JIOOMOTY V KOPUCTYBaHHI CHCTEMOIO PETYTIOBAHHs UCPUM  Ta  IH(opvalliHiHuMK
TepMiHanaM¥ (y pasi X HASBHOCTI);

- KOHCYJBTALIIO [OA0 TOPSAKY BHECEHHS IUIATH (aMIHICTpaTuBHOro 300py) 3a Haxannsd
MIATHMX QAMIHICTPATHRHEN TOCTYT;

- THPOPMALITO OO0 PaXyHKIB 1 OaHKIBCLKHX PEKRIZUTIR JUS CHIATH &/ IMIHICTPATHBHOTO
300py;

- BUXIJHHUH TTaKeT JOKYMEHTIB — Pe3YyJIbTaT MOCAYTH (SIKILIO JUIs1 LLOTO e BH3HAMCHO LN
IOPSIIOK );

- IHIITY JIONIOMOTY, sIKa HeoOXi/iHa IM Mepe/] IPUIHOMOM B aaMirTicTpaTopa Ta sKka ToB's3ana 13
Haj@musiM aamMiicrparusanx nociayr y HIHATL

4.3. Oprau. wo yreopus [lentp, ctBopioe Ta 3abesreuye podoty ped-caiity fenrpy ado
OKPEMOro po3aiy Ha peb-caiiTi opraHy, mo ytBopuB llenTtp, e posmimyerses tadopmas.
3a3HaueHa y MyHKTI 2.8 HbOTO periaMenTy, a TAaKOXK BIZOMOCTI PO Micue pozrtainysanis Lleirrpy
(HOro TepUTOPIATRHAX IIIPO3ALIIB, BIIAIEHUX POOOUYUX MICIb a/IMIHICTpaTopiB I{eHTpy (B pasl ix
VTROPEHHS), HaHOMKYl 3YTWHKM TPOMAACLKOTO TPAHCIOPTY, iHLId KOpHUCHA 1131 CYO €KTIB
3BEPHENHS THPOpMalLis.

4.4, Tnpopmauis, ska po3MIILY€ThCS B TPUMITIEHHT LIeHTpy (B TOMY upci ta inpopMalifHmux
TepMiHaTax) Ta Ha BeO-caiTl, HOBWUHHA OyTH aKTyalIbHOIO 1 BHUEPTHOIO.

Indopmartis Ha BeO-caifTi IleHTpy Mae OyTH 3pYUHOIO JUIst TIOUIYKY Ta KOTIOBAHHS.

4.5. Cy®’exraM 3BepHEHHSI, SIKi 3BEPHYJIUCS 40 UEHTPY ( /10 aAMIHICTPATOPIB, IO TPALO0Th
Ha BiJATEHWN POBOUHX MICHFN, 3 BUKOPHCTAHHIAM 3aco0iB  TenekoMVHIKAIMHOro 3B SI3KY
(reseony, eneKTPOHHOT HOUITH, THIHUX 3ac00IB 3B SI3KY). 3a0€3MEUYEThCS MOAIMBICTL OTPUMAHS



1HpOPMaLil PO HaaHHs aIMIHICTPATHBHUX [TOCAYT Y CIIOCIO, 0 aHANIOTTUHWH ClocoOY 3BEPHEH,
abo B IHIIKH BUOpaHwH cy0 €KTOM 3BEPHEHHS CIOCiO.

4.6. JIns BukoHaHHS (PYHKIIH B iIHGOPMAIHHOMY MLAPO3ALTT a00 KOHCYIHTAHTOM MOXKYTH
3ajyvaTHCs BOJIOHTEPH Ta CTaXepW i MPaKTHKAHTH, ODOB'M3KM SKUX BU3HAUYAIOTHCS KEPIBHUKOM
[LHATL.

5. Kepyranus ueproio y [ITHATI

5.1. 3 meroro 3abe3medeHHs 3PYyYHOCTI Ta ONEPATHBHOCTI 0OCIyroByBamus ¢y’ exTiB
3pepHenb y [THATI. ma ignanermnx pobouHX MICHAX aaAMIHICTPaTOPIR, RIKHBAIOTLCS 3aXOMU JUTS
3a1001raHHs BUHUKIIEHHIO YEPT, & Y BUMAAKY 1X BUHHKHEHHS — JUTS KEePYRAIHs 4Cprolo.

5.2. VY pazi notpedn, y [{THATI 3abe3neuyeThes 3aranbhe KEPyBaHHs! 4eproio imUisixoM 3yCTpiul
cy0’€KTIB 3BepHEHHS (Bi/ABI/yBauiB) aAMIHICTPATOPOM abo0 THILHM [PCACTABHHKON (TIPAILBHIKOM)
[THAIT.

5.3. ¥V pa3l 3anpoBa/KEHHS aBTOMATH30BAHOI CHCTEMH KEPYBAHHS 4depror ¢y exT
3BEPHEHHA st [TPUHOMY aAMIHICTPaTOPOM PEECTPYETHCS 3@ JIOMOMOFOIO TepMinarny i Takiii cucTeMt,
OTPUMYE BLAMOBIIHHHA HOMEp y 4ep3i Ta OUlKye Ha MPUHOM. ABTOMATH30BAIIA CHCTEMA KEPYBAHHS
4eproro MOKe Mnependadyary MepcoHIPIKOBAHY peecTpalito cy0’exTa 3BepHeHHs (13 3a3HauYeHHAM
HOTO MPI3BUILA Ta IMEHI).

5.4. Y pasi 3anmpoBa/HKeHHsT aBTOMATH30BAHOT CHCTEMH KEPYBaHHS YepProio aJMiHICTpaTrop
abo 1Humi mpencrapuuk (mpariBHuk) [[HATT 3abesneuyrors maganns ¢y ckram 3BEPHCHD
ihopmallil fpo [paBmIa KOPUCTYBAHHS TAKOK CHCTEMOIO, & 3a IMOTpedH - 0MoMardioTh y
KOPUCTYBAHHI HEIO.

5.5. Y lleHTpi, Horo TepuTOpiadbHUX IIAPO3AIIAX, HA BULAATCHIX POOOUMX  MICISIX
AIMIHICTPATOPIB, MOXKE 3AIMCHIOBATHCS MOUEPEAHIH 3amuc cy® eKTiB 3BepHeiH: Ha [IPUItoM 10
aaMIHICTpaTOpa Ha BU3Ha4YeHy JaTy Ta dac. llomepemHii 3amuc MoKe 3AIMCHIOBATHCA LIUIIXOM
OCOOWCTOTO 3BEPHEHHA JIO TICHTPY, aAMIHICTPATOpIB LEHTPY, LIO MPaLioOTh Ha BIAJATEHHX
POOOUHX MICUSIX, 3 BHKOPHCTAMHAM TeACPOHHOTO 3B 13Ky Ta/ab0 efekTponiiol pecerpaiil na Bed-
CaliTl WenTpy (CTOPIHKK Ha BeO-calTl opraHy, W10 YTBOPHB ueHTp). [lpuitom cyd exTin 38epueHus,
AKI 3apEeeCTPYBAIMCA OUISIXOM MOOEPEAHBOr0 3afucy, 3JUIUCHIOCTLCS ¥ BU3HAUCHT KCPIRHUKOM
LEHTPY TOAMHH.

Y pasi 3anizHeHHs ¢y0’€KTa 3BepHEHHS Ha NPUHOM 3a [OMEPEIHIM 3arMcoN OUILHT HiK Ha 5
XBHJIMH TOTIEPEHIIT 3amHCc anymioeThess. Y 1bOMY BHMAMKY CYyO €KT 3BCPHENS MOMKE TT0JaTH
JOKYMEHTH B 3aralTbHOMY TIOPSIKY 200 3arucaTies Ha MeBHY JIaTy Ta 4ac MoBTOPIO.

5.6. Y IIHAII MOXyTh BHKOPUCTOBYBATUCH IHUL IHCTPYMEHTH KEPYBAHHSI Yeproo, sk
rapaHTyOTh TOTPAMAHHS TIPUHIIUITY PIBHOCTI CyO €KTIB 3BEPHEHb.

6. ITpuiiom BXITHOT0 NAaKeTy TOKYMEHTIR

6.1. Ipuitasitrst Big cyO exTa 3BEPHEHHS 3aBM Ta IHIWIHX JTOKYMEHTIB, HCOOXIHUX JUTs
HaJIaHHs a AMIHICTPATUBHOI TTOCTYTH (JTalll — BXITHUH NaKkeT TOKYMEHTIB) Ta ITOBEPHENHS TOKVMEHTIR
(pe3ysIbTaTy HadaHHs aAMIHICTPATHBHOI TIOCIYTH, Aai - BUXIHKE TakeT A0KYMEITIB ) 3 HCHIOETHCS
srkovHo y LIHATT abo Bignanenux podouux MICISX aAMIHICTPaATOPIB (B pasi IX yTBOPEHHS).

0.2. Cy0’eKT 3BEpHEHHS Mac€ 1paBo NoAaTH BXIAHAN naket qokymentis y IIHATT ocobucro,
B TOMY “HCII 4E€PE3 YITOBIOBAKCHOTO NPEACTABHUKA, HAAICTATH BXIIHUI TAKET JIOKVMCHTIB OIITOTO
(PEKOMCHIOBAHUM JTHCTOM 3 OIUCOM BKIAACHHA), abo, y repedaucHux 2aKx0HOM BHIAIKAX, 34
JIOITOMOL0IO 3aC001B TEJIEKOMYHIKAIIIHHOTO 3B 53KY.

3adBa JUulsl OTPUMAHHS aJAMIHICTPATHBHOI MOCAYTH B €ACKTPOHHIN (opmi 1104aCThes Uepes
CIMHUA fepXXaBHUH TTopTan aAMiHICTPAaTHBHUX TIOCIAYT, Y TOMY UMCIl Yepes iHTerpoBanHi 3 HUM
idopMatliitAl cHCTEMH JIEPKABHIX OPTaHiB Ta OPraHiB MICUEBOTO CAMOBPSLYBATHS.

0.3. K110 BX1JIHWI TIAKET JIOKYMEHTIB NOAAETHCS YIOBHOBAKCHUM [IPLJICTABIHUKOM ¢y0 €KTa
3BEPHEHHS, [0 HBbOTO JOAAIOTHCS JIOKYMEHTH, AKI TIATBEPIKYIOTL 0COOY TIPeACTABHHKA Ta
3aCBIAYYIOTE HOTO MOBHOBa)XXEHHS (TOBIPEHICTH ab0 IHILHMH JTOKYMCHT, 1O TOCBIAUYE BUIHOCHITH
IPeACTABHULITBA).



6.4. AamivicTpaTop nepeBipse BiAMOBLAHICTS TOAAHOTO [MTAKETY MOKYMCHTIR IHPOPMALIHHIA
KAPTLI aAMIHICTPaTHBHOT NOCAYTH, 3a TOTPedN, Halae JOTIOMOTY ¢y eKTY 3RepHCHHg Y 3aMOBHEH]
6manky 3asBu abo caMocTiitHo popmye 3asBy 3acodamu iH(popMaTH3ail, Y BUIAAKY, SKILO YO €KT
3BEPHEHHS PUITYCTHBCSA HETOUHOCTeHW a00 MOMMIIKY IIPH 3arTOBHEHH] OTaHKY 3asBM. aMIHICTPATOD
MOBIIOMIISIE 3asiBHUKA MPO BIATOBIAHI HEJIOJIKM Ta, 32 MOTPeOU, Hala€ HECOOXIANY JTONOMOrY Y 1X
BUTIPABJIECHHI.

3astBa. 110 MOXACTHCS TS OTPUMAHHSA aAMIHICTPaTHBHOT TOCTYIH,; Y pa3i IT0Tpedn OTprUMatiHsl
JOAATKOBOT 1H(opMaLlT BLI THIUUX CYO €KTIB, HOBHHHA MICTHTH J03BLI CYO ¢KTd 3BCpHCHIIS Ha
OTPUMaHHA Ta 30epiranHs HOro MEepCOHATBHUX JAHUX Y MeXax, HEOOXIINMX Ui HalaHHs
a/IMIHICTPATUBHOL TOCTYTH.

0.5. AJMIHICTPATOp CKJaJae OIMUC BXIJHOFO IMAKETy NOKYMEHTIB, Y SIKOMY 3a3MauyacThed
iHdopMalis mpo repeiK AOKYMEHTIB, OAAHNUX CYO €KTOM 3BepHEHHs. ONne CKIalnaeThes y BOX
NpPUMIpHITKAX.

CyG’exkToBl 3BEpHEHHS HATAETHCSK TPHMIPHHK ONMUCY BXITHOTO MNAaKery JTOKYMEHTIB 3a
IHJIMMCOM Ta [1eIaTKOIO (LITaMTIOM ) BIAMOBIIHOTO aAMIHICTPATOPA 13 BIAMITKOIO [1PO JaTy i yac 1oro
CKITaJaHHs, peecTpariftiuil HoMep 3asBH 1 IEpeliK JOKYMEHTIB, W10 J0MatoTbes 10 Hel. JIpyruid
MPUMIPHUK OIMKCY BXIAHOIO MaKeTy JAOKYMEHTIB 30epiraerbes B Matepiasiax CIpaBH, y BHIAAKY
sacrocysanns y IITHAIT erexTpoHHOro JOKYMEHTOOOITY — B €1eKTPOHHIH (hopmi.

0.7. AjpviHiCTpatop TiJ Yac OTPHUMAaHHS BXIUIHOTO MaKeTy JIOKYMEHTIB 3000R A3aHAHd
3'acyBaru Oavkaul ans cy0 €KkTa 3BepHEeHHs CHOCOOU HOro MOBIIOMIEHHS PO Pe3yiibTaT HalaHHsg
AAMIHICTPATUBHOI MTOCIYTH (Teaed)oHOM, 3ac00aMu MOIITOBOTO 3B A3KY, €JIEKTPOHHOIO MTOUITOIO YK
[HIDUMA 3ac00aMM TEJIEKOMYHIKAMIHHOTO 3B 43Ky y BHIIQ/IKaX, repeadadetx 3aKOHOAaBCTBOM ), d
TakokK Oaxkanuit crocib nepenadul cy6’€KTOBI 3BEPHEHHS PE3y/NbTATy HaAaHHS aiAMIHICTPATUBHOL
MOCNYTH(0COOMCTO” 9 3acobamMu TOITOBOTO a0 TeNeKOMYHIKAWIMHOrO 313Ky, 4 B IHIIMH
BUOpaHuit cyd €KTOM 3BCPHCHIIST CIOCIO), NPO 110 TAKOXK 3d3HAUACTLCS B OIHCT BXLIHOIO MAKETY
JIOKYMEHTIB.

6.8. AaMiHiCTpaTOp 3MIHCHIOE PEECTPAIIIED BXIAHOTO 11AKETY JOKYMCUTIB LISINOM BHCCCHHY
JTAHUX J10 KypHAITY peecTpanii (y mameponiit Ta/ado enexTporHIi Gopmi). PeecTpallist Ta 00K 3a58,
BXIJIHAX IMAKETIB AOKYMEHTIB Ta O(POPMICHUX Pe3yabTaTiB Ha/laHHs aJMIHICTPATHBHUX MOCIYT ¥
[lerTpt, #oro TepuTopianhLnoMy OLAPO3IITl Ta HA BUUIANCHOMY poOOYOMY MICHI ajaMiHicTpaTopa
MOIKE BECTHCS! LIEHTPAIIZ0BANO (30KPEMA IIUTIXOM 3aMPOBALKCHHS CIICKTPOHIOND JIOKYMCHTOODITY )
ab0 OKpeMO B LEHTPI, HOro TEPUTOPIAIBHOMY TLAPO3AUN Ta Ha BliaicHoMy pobodomy Micul
aZAMIHICTpaTopa

ITicnss BoeceHHst JaHUX CHpaBl IIPUCBOIOETLCS HOMEP, 3a AKUM  3TIHCHIOETbCS 11
inenTudikaris.

6.9, Slkuro BXiAHAE TaKeT TOKYMEHTIB OYI0 OTPUMAHO 3acoDaMi ITOMTORONO 3B SI3KY,
AAMIHICTPATOP HE MI3HILIC HACTYIHOIO JHS HAACKHIae YO €KTOBI 3BCPHECHST O1IC BXLAHOMO HaKeTy
JOKYMEHTIB  €ICKTPOHHOIO TIOWTO (HOro BIACKAHOBAHY KOTHIO) UM IHUIHMH  33acobaMu
TEICKOMYHIKAIHHOTO 3B 3Ky (38 MOYKITMUBOCTI ).

6.10. slxuo mig yac NpUHATTS BXIIHOTO MAKETy MOKYMEHTIB aIMiHICTPaTOp BHABUB (akT
BIJICYTHOCTI OJIHOTO YW KIMTBKOX JOKYMEHTIB, HEOOXIMHHX Ul OTPUMAHHS aJAMIHICTPATHBHOT
MOCIIYTH (MepeABaUCHOTO 3aKOHOM Ta BIINOBIAHOK THOOPMALUFHOIO KAPTEOIO a MIHICTPATHBHOT
MoCciyri) 1a/abo OUeBHINY [OMUJIKY, HETOUHICTL UM HETOBHOTY BILIOMOCTEH, dJMIHICTPATOp 3a
BHOOpOM CyD'eKTa 3BEpHECHHS IOBEpTaeE JOKYMEHTH Ccy0’€KToBl 3Bepuents Oc¢z peecTpalll s
YCYHEHHS HEI0MIKIB. 38 MOKIMBOCT] — HAZAa€ TONOMOTY B iX YCYHEHHI, aD0 peecTpye BXIAHMH 1TaKkeT
JOKYMEHTIB 3 HEJIONIKaMH.

6.11. Tlpy peectpamni’ BXITHOTO TaKEeTy 3 HEAONKAMH CYO €KT 3REPHCHHS OJHOYACHO
MOBIAOMIIETHLCS T1PO HOTPEOY YCYHEHHS BKa3aHuX HEAONIKIB Ta MOHCPE KACTLCA 11PO HMOBIPHICTD
HEATHBHOTO PILICHHA Yy BUNAJAKY 1X He YCYHEHHS. SKIIO CyO €KT 3BepHCHH HaICHIac BXUIHAHI
naKeT JOKYMEHTIB 3aco0aMHM IOLITOBOrO 3B $3KY, BiH IH(POPMYETHCS PO BHABICHT HCJLOIIKA Y
BUANOBLAHOMY FOBLAOMIICHHI — OIMUCI BXIAHOTO MAKETy JIOKYMEHTIB, & 3a MOMK/IMBOCTI TaKOK
MOBIAOMIISIETHCS TEIEPOHOM.

6.12. Bei 104aTKoBl JOKYMEHTH, B TOMY YHCT IOKYMCHTH Ha 3aMifV. N0AI0OTLCs Cy0 €KTOM
3gepHenns nuine depes LIHATLT i3 dikcauiero mmx Al B MaTepiaiiax ciipani 1a wyphat peectpamil.



Hpw nboMy cyO’eKTOBI 3BepHEHHS! BUIAETHCS JOTIOBHEHUH OMHC BXUIHOIO NAKETY JIOKYMEHTIB (Ha
3aMiHy) a00 BHOCATHCS 3MIHM y paHiuie BUIAHMH onuc. BHeceHHs N01aTOBHX TOKVAEH TR Ta/abo
JOKYMEHTIB Ha 3aMiHy [TBEPKYEThCS TNIANUCOM Cy0’eKkTa 3BepHEHHs (VIIOBHOBAKEHOIO
NpeICTaBHUKA).

6.13. Y BUnaaKy He YCYHEHHs cy0’ eXTOM 3BEPHEHHS HETOAIKIB BXITHOI0 TIAKCTY JTOKYMEHTIB,
PIUEHHS Y CNIPaBi NPUWMAETLCST Ha OCHOBI HassBHUX JOKYMEHTIB BIANOBIIHO 10 3aKOHY.

6.14. llicas peectpallil BXIZHOrO TMaKeTy JOKYMEHTIB aIAMIHICTPaTop (GOpMVe CIIPaBy Y
naneporit Ta/ado emextponuiit Gopmi, 3a noTpedu (I 3a MONKIMBOCTI) 3UWCHIOE 1T KOMUOBAIIHS
Ta/ado CKaHyBaHHSI.

6.15. Trdpopmaniro mpo BUMHEHI Al aIMIHICTPATOP BHOCUTH 0 JIMCTA-MPOXOIKEHHS CIIPABU
y naneposlit Ta/ado enekTpouHii Gopmi. JIMCT-MPOXOOKEHHS CIPABH TAKOK MICTHThH BIJIOMOCTI PO
MOCAIOBHICTL M (eTanin), HEOOXIHUX JUIsl HAZaHHS aAMIHICTPATHRBHOT MOCTYIH Ta 3aTyUeHHX
Cy0’ €KTIB HaJlaHHS aJIMIHICTPATHBHOT TIOCIYTH.

7. OnpanioBaHHSA cNPaBH (BXIIHOTO MAKCTa JIOKYMCHTIB)

7.1. Y Bumajikax repcadayeHux 3aKOHOJABCTBOM, PHICHHS PO HaAaiis ¢/ (MIHICTPATHBHOT
TOCIIY M npuiiMaeTbes Hepiakiaano y IHIHALL

7.2. llicns BUWHeHHs OiH, mepeadadennux po3IijoM 6 1Loro Pernasenty, ainicrpaTtop He
IHI3HILE HACTYTIHOrO pOBOUOro JIHS IMIC/s OTPUMAHHS BXITHOTO MAKETy JOKYMEHTIR 30008’ S3aHH i
HanpaBUTH (rTepeaaTH) BXIAHUH IMTakeT HOKYMEHTIB CyO €KTY HaTaWHs aTMIHICTPATUBHOT MOCTYTH,
0T KOMACTEHINT SKOFO HAICHKHTL NPUANSTTS PIUIEHHS Y cripasi (Hagali — BHKONABCIL). 1PO IO
POOHTHCS BIAMITKA Yy JIICTI-MIPOXO/DKEHHI COPABM 13 3a3HAUYCHHSANM  Tacy, AdrH Ta [ITHCY
NpeICTaBHMKA cyD exta HaJaHHs aJMIHICTPATHBHOI MOCIYIM, JIO SIKOFO 11 HAHpaBJICHO. Ta
MOCTABJIEHHSM TTEYATKU ([ITaMia) aaMIHICTpaTopa, WO NePeNas BIAOBIANT JJOKYMCHTH. BuioMocti
1po mepegavy BXIJHOIO MaKeTy AOKYMEHTIB BHOCSTBCS aAMIHICTPATOPOM O JTHCTa-NPOXOKCHH S
CIPaBM y marnepoRriit Ta/ado enekTpoHHlH (Gopmi. B JIMCTI-NIPOXOIDKEHHS BKA3YETLCS KOHTPOIbHA
AT BUKOHANHS TOCITYTH.

7.3. llepenaua cnpan y naneposiit popmi 3 LleHTpy A0 ¢yO ckTa nagans aMIncTpaTHBHOT
[1OCILYTH 3J1HCHIOETBCS. HE pIAIE OAHOTO a3y MPOTAroM podovoro is. a 2 TCPHTOPIANLHOTO
niapozainy HIHATL, Biananeroro pobodoro micius aaminicTpatopa Llentpy (B pasi IX yTBOPEHHst) —
e MI3HilIe HACTYMHOTO poOoyoro AHS. Y pasi, SIKLIO CyO €KTOM HaJaHHs aJMIHICTPATUBHHUX TOCIYT
€ TePUTOPIaALHMI oprad (Niapo3/AiT) HEHTPATBHOTO OPraly BHKOHARUOT BIIAJIH — CTPOKHU Ta TTOPSTIOK
epeiadl JOKYMEHTIB BU3HAYAIOTHES B Y3TOAKCHOMY PHLICHHI.

7.4, OTpuMaBLIKM cnpaBy, CyO €KT HaJaHHA aAMIHICTPATHBHOT fOCHYIH (Jlull TaKoXK
BHKOHABEIh) 30008’ A3aHUH BHECTH 3aITKC PO 1T OTPHMAHHS 13 3a3HAUCH SN [TaTH [d 1acy, & TaKoxK
HPI3BHILEQ, IMCHI. 110 DaTHKOBI BIAMOBLAATBEHOT MOCAZ0BOT OCOOM /10 JIMCTA-MPOXOIKCHHSL CIIPABH Y
nanepoBii Ta / abo eJIeKTPOHHIA (popmi.

7.5. Bukonaneuth, 30008'83aHWi BUPIHUUTH CIPaBy Y CTPOKH. BH3HAUCHI TCXHOIOTTUHOIO
KapTKOIO aJAMIHICTPATHBHOT TTOCIIYIH, 1 HE MI3HIIIE HACTY ITHOIO POOOUOTO AT 3 MOMEHTY BHPILLUCHHS
crnipaBr cPOpMyBaATH BUXIIHUE [MAKET JOKYMEHTIB Ta Hanpasutu Horo 1o [IHATL npo wo BiH
3a3Havac B OKYPHaI abo eJIeKTPOHHOMY peecTpl.

7.6. Anminictpatop [HHAIT y JeHb RAAXOMKEHHS pe3yJbTaTy BHUPIILCHOT ClHpPaBH
(a/IMIHICTPATUBHOT MOCIYTH) 3IACHIOE PEECTPALlif0 BHUXIIHOTO HAKETY JOKYMCHTIB [LIIXOM
BHECEHTS BUTOBLUHN BIOMOCTEH B KypHasT abo CJICKTPOHHME pecerp.

7.7. AAMIHICTpaTHRIA NOCyTa, WO MOTPedye JACKUILKON Alit (¢rariB) s 11 BUPILICHHS Ta
J03B0JsIC  (epejidadac) TapaiefibHEe OMNpalLfOBaHHs CIIPaBH JIROMA | OUILIIE  CTPVICTYPHIMU
MIAPO3AINAMH (BUKOHABYMME OpraiaMu), ¢y0 eKT HaJaHHs aJMIHICTPATHBHUX 10C IV 3a0€311e Ty e
HPOXOINKCHHS WHX JUH (€TaMiB) ¥ BCTAHOBACHOMY NOPSAKY BIAMOBIAHO JIO TEXHOJONTMHOT KAPTKH
AIMIHICTPATURHOT MOCAYrH 6e3 yuacTi cy6’ekTa 3BEpPHEHHS — HITSXOM MIKBIIOMUOT B3aeMOiT (B
TOMY WHCTI, 33 MOJKIIMBOCTL, 13 3ACTOCYBAHHAM ECICKTPOHHOTO JOKYMCHTOOOIY). Jlng wnoro
MaTepiaiu Clparu Ui IX KOnil y nareposii ta/ado enexTponiii (hopMi 04HOUACHO EPE1aI0THCS
Ta/ab0 HAACHNAIOTBLCS YCIM 30UTyUCHHM BHKOHABLUSIM. 3BEACHHS MaTepianin crpani 2 1iicioeThes



BUKOHaBIEM (CY6’€KTOM HalaHHs anIMIHICTPaTHBHOI TMOCTYTH), Mo yxBaioe (abo roTye) KiRuese
plienms v cripasi.

7.8. Cy0 exT Hajauus aIMIHICTPATHBHOI MOCAYTH, 3a HOTPEOHH, OTPUMYC JHOKYMEHTH abo
IHpopMaLilo, o nepebyBaroTh Y BOJIOAIHHI IHIUHX aaMIHICTPATHBHUX OPramuin. HianmpUeMcTs,
veTanos abo opraizariii, 1o HajxexaTh 10 chepu IX ynpapiiHHs.

7.9. Bukonapelb 30008’ A3aHHI PO3IJISHYTH CIIPaBY Ta NPUHHATH 110 Hilt plLICHHS Y CTPOKH,
BH3HAUEHT 3aKOHOM Ta 3a)iKCOBaHI Y TEXHONOTIUHIH KapTIl aMiHICTPaTHRIOT TOCTYTH.

7.10. Kourpos, 3a 210TpUMaHHIM BUKOHABIEM (BHKOHABIBIMI) TCPMII pO3IISAY CIPaBH
Ta NPUHHATTS PlUIEHb 3AIHCHIOETLCS aAMIHICTPaTOpamMu, BIAMOBIIAHO 10 PO3HOALTY 0OOB S3KIB
kepiBunkom ITHATIL.

Y pasit pudapjeHHs (axTy ((HakTiB) MOPYIIEHHS IIOAO PO3MIISAY CHPABU (BHMOL IHOJ10
TEPMIHIB HaJaHHs aJMIHICTPATUBHOI MOCAYTH 3TIAHO TEXHOJOTIUHOI KapTKu TOuIo) abo BUMOT
ANOYOT0 3aKOHOAABCTRA B NPOLECT HaAHHS AMMIHICTPATHBHOT TOCAYTH NOCATOBOIO Y1 CIYKOOBOIO
0co0010 cy0 exTa HafaHtsa aIMIHICTPATHBHOT MOCAYTH ajMIHICTPaTop 30001 s3atinil HeBLAKIALHO
idopmysarn npo e kepisuuka I{THATT

7.11. Cy0’eKT HaZaHHs AAMIHICTPATHBHOT NOCIYTH 30008 s3a1tHil:

cpoevacto ipopmysati LeHTp Mpo Mepelikoay y A0TpUMatH CTPOKY PO3TIIsAy CrpaBk Ta
IPUIHATTI PILIEHHS, 1HWI NpoOAeMH, 1110 BUHHKAIOTH T Yac PO3IISY ClpaBH;

HagaBaTh iHGopManio Ha yenuni ado mHebMOBHIT 3a0WT (Y TOMY 9HCI HIITSINON HaICHTIaHHSI
Ha aJpecy eNeKTPOHHOT NOITKH) aamidicTpaTopa LieHTpy npo Xia posristy crpanii.

712, Y pasl, SK1WO B XOAI BHPINIEHHS CHOPAaBW BUABIICHO TTICTABH JUId TTPUHHSTTS
HETATUBHOTO (MOBRICTIO ad0 YaCTKOBO BIAMOBHOIO) JUISI CyO €KTA 3BEPHEHHS PIIICHIs, BHKOHABCLL
TOBUHEH BpaxyBaTH, UM MOYKE OTPUMAHHS Bid CyO’€KTa 3BEPHEHHS JOJATKOBUX TIOSCHEHD,
H(popMaLil, JTOKVMEHTIB MO3HTHBHO BIUIMHYTH Ha 3MICT UbLOIO PIUEHHS. Ta BIANOBLIHO —
3afesrneudT nparo ¢yd exTa 3BEPHEHHS Ha ydaCTh Y APOUEC] PO3ISIY COpPasy Ta HPHEHSTTS
prients. bysin-sice 101aTKOBC BHTPEOYBAHHS Ta OTPUMAHHSI TIOSICHEH b, 1H(OPMAILil, TOKYMEHTIB Bij
CyO €KTa 3BepHEHHS 3/1iicHIoeThes Tuie depes LIHATL

8. llepeaaua pesyanTaTy HaJaHHS AAMIHICTPATHBHHX TOCJYL Y0 €KTY 3BEpHEHIIN

8.1. Cy0 ekt HaMaHHsi QAMIHICTPATHRHOT MOCHYIH HEBLAKIAAN0, 1¢ HE H3HIIIC HACTYIIHOTO
podouoro Ans ricis oGOPMICHHS PE3yabTaTy HaJaHHs aaMIHICTPATHBHOT 10CAVIH, (QopMye
BUXIIHHH NaKkeT JMOKYMeEHTIB Ta mepepae #oro a0 LlenTpy (Horo rtepuropiansioro miaposiiny.
BLIUIAICHOTO MicCList /Uist poBotn azminicTparopa LleHTpy (B pasi IX yTBOpeHHs ), 11Po L0 3a3HaUacTbes
B JIUCTI PO TIPOXOKEHHS CTIPABH.

8.2. AmninicTpaTtop y AeHb HAIXO/DKCHHS PE3YALTATY HAMAHHS A/MIHICTPATHRHOT TTOCIYTH
3AICHIOE peccTpalilo BUXIANOrO NAKeTy JOKYMEHTIB HUTAXOM BHRCCCIHA BIAMOBL UMY BIAOMOCTEIH
J10 JIMCTA-MPONOAKEHHS CIPABU, a TAKOXK JI0 BLATIOBIAHOIO PEECTPy Y NArepoBin Ta/ado enekTponHii
Gopmi Ta MoBiOMIISIE PO pe3ybTAT HAAAHHS 8AMIHICTPATHBHOL 1OCAYIH CYO €Ta 3BEPHEHINT v
3aMOBNEGHMH  HMM  CIOCIO  (TC/IEPOHOM, EAEKTPOHHOK  HOWTOK UM IHIIUMH  33co0aMu
TEJIEKOMYHIKAIIIHOTO 38" A3KY ).

8.3. Pesyiibrar  Hasamus  @AMIHICTPATHBHOT TOCIHYTH  (BHXLHHE  naker JoKVMenTiB)
NEpeaacThest CyO €KTOBI 3BEPHEHHS OCOOMCTO (B TOMY HHCAl HOrO/T HpeicraBuiky) [Mpu
npen sBlEHUI A0OKYMEHTa, AKHH 110CBiAuye 0CoBY Ta JOKYMEHTA, SIKHH TTLTTBEDDKY € MTORHOBAKCIHIS
npeacTapHrka. adbo, y BHIaAKax mepemdauenuX 3aKOHOAABCTBOM, MEPEAAETHCS (HAACHIAC Ibes) 13
IHIOKMH 3pyUHKH JUTs ¢y’ eKTa 3BEPHEHHS CIoCio.

[npopmartis mpo aTy OTPUMAHHS BRUXITHONO TakeTa JOKYMEHTIn cvh €KToM 3BEPHEHHS
3231AYUAETHCSE B OHHCT BXUIHOIO MAKeTa JOKYMEHTIB, ad0 B IHIIOMY JIOKYMCHTL BH3HAICHOMY
opranom, wo yrBopus L{eHTp. 1 30epiraeThes B MaTeplaiax cripash.

8.4. BimmoBa y OO3UTHBHOMY BUPIIIEHHI CMPABH 100 aIMIHICTPariBiol [MocIviu
oQopMAsETBCS cYyO €KTOM HaJNaHs TTHCHMOBO, 3 BU3HAYEHHSIM mepesdadeHux 3aKoHoAaBCTBoM
NiAcTaB IS TAKOT BIAMOBH Ta X OOIPYHTYBAHHAM, Ta JONYUYAEThCS IO CIIPABH.

[TicbMoBe noniiomMaeHns cyd ekTa HamaHHg TPo BIMOBY V. DOIMTHBIHOMY BHPIIEHH]
CIPABH IWOAO0 HAJAAHHS aAMIHICTPATHBHOT MOCHYTIH BHAACTHES CYO CRTY 3BEPHCHIA (111 OCOOHCT M



e abo HaJCHIAETLCS MOIITO, T1PO WO CYO €KT 3BEPHEHHS 1TOBLIOMISETLCS TenepoHOM abo
CJIIEKTPOHHOIO NTOWITOI0 ¥ fienb peectpauii y [IHATI takoro nosiaoatictms.

8.5. Y pazi e 3a3naueHHs cy0 €KTOM 3BEPHEHHS 3pYUHOTO jUIs ceche citocody oTpuMaHis
pe3ynbTary HajanHs aAMiHICTpaTUBHOI NOCiIyru ado Horo veotpumanus y [THATI mpoTsrom nrox
MICSIIIB — pe3yaALTAT Ha/lanns aaMIHICTPATHBHOT NMOCIYrM HaACHAAeTLCS CYO exTy 3REepPHEHHS
3aco0aMu  MOWITOBOTO 3B°s3KY. Y  pa3l BIACYTHOCTI BIIOMOCTCH® NPO  MiCle OPOIKUBAHHS
(MICLIE3HaXOKelHs ) cyO €KTa 3BepHEHHS Ta BLACYTHOCTI THLIOT KOHTAKTHOT IHopMaIlll — pe3yibTart
HA/IAHHS aIMIHICTPaTUBHOT MOCTYrd 30epIiraeTbest NPOTAroM Tpumicstaiioro tepariny v HIHALL a
MOTIM TIEPEeNacTLCS Ha 30epiTaiHs 10 apXiBy.

8.6. ¥V BuItajKy, AKUIO aJMIHICTPATMBHA IOCIYTa HAHAETLCS HEBLKIANI0, AAMIHICTPATOP
peecTpye TH(hOPMALIIO NPO  PE3VALTAT BHPIWEHHS cnpasu v kypuaiai (y raneposiii Ta/ado
CIICKTPOHHIA opmi), Herano (popMye BHUXIAHUH DAKET JIOKYMCHTIB y chpasi Ta nepeae Horo
Cy0 €KTOBI 3BEpHCHHS.

dakT oTpUMaHHs pe3yaLTaTy HaAAHHS AAMIHICTPATHBHOU TIOCAYTH  [I1LITBCPIDKYCTHCS
MIAITMCOM ¢y0’e€KTa 3BepHEHHsI (TPU 0COOUCTOMY OTPUMAaHH1) abo OTPUMAHHSIM TTORITIOMIICHHS [1PO
BPYYEHHS (Y BUNATKY HAMPARICHHS TTOILTOIO).

8.7. BianosilaitbHicth 28 CBOEHACHE Ta HAJICIKHE HAJAAHHS a/IMIHICTPATHRHIIN 110CIYT HCCYTh
Cy0'e€KTH HaJaHHs TAKMX [IOCHYT Ta B MEXKaX NOBHOBAXKEHbL a/JIMIHICTPATOPH 1 KePIBHUK [ {eHTpy.

8.8. Inopmauist Ipo KOXKHY HagaHy aaAMIHICTPATHUBHY MOCTYTY Ta CpaBy B HamcpoBii (koris
JOKYMEHTIB) Ta/abo eslek TpoHHIN (ckarmoBaHi KOMT AOKYMEHTIB) popMi (3asiBa cyO cKra 3BEpHEHHS
Ta IHLI JOKYMEHTH, BU3HAYEH]! OPraHOM, [0 YTBOPHB LIEHTP) 3@ PIIEHHSIM OpraHy. 1110 YTBOPHB
HEHTP. MOXKE 30epiraTiest B TIPHMINICHHET IIEHTPY, HOTO TepUTOPianbHOro Nipo3ainy, NPUMIIIEHHI,
J€ pO3MIIEHO BijAasiee podoue Miclle aMIHICTpaTopa.

YV pa3l HamaHHsT AIMIHICTPATUBHOL NOCTYTH 3@ JONOMOTOIO JACPIKABHHX PCECTPIR 1H(OpMAIisl Mpo
MOCIYTY 30€epiracThes y BIUMOBIIHOMY PEECTPI.

[ndopmauis  11po  AAMIHICTPATHBHI  HOCIAYTH, HaJaHi  TEPUTOPIATBLHUM  [LPO3ILIOM,
aJIMIHICTPATOPOM LIEHTPY, UIO MPAioe Ha BiAJaIeHOMY poO0YOMYy MICIL. MOMAETHCs HEHTPY JUts
Y3aUIBHEHHS B TOPSIAKY. BH3HAUCHOMY PCrITAMEHTOM HEHTPY.

8.9. Yci marepiany cnpann 30epiraroThes y cy0'ekTa Ha/laHtst anMIiHICTPATHBHOT OCTYIH.

9. OcobirupocTi ABLILHOCTI aIMIHICTPATOPA HEHTPY, IO MPAIINE HA BILIAJICHOMY
podoomy Micui

9.1. PimeHHs npo yTBOPEHHSA Ta POMIULICHHS TEPUTOPIATILHONO HIPOS LIV, BLAICHOFO
POBOUOTO MICIS AAMIHICTPATOPA MPUHMAETHCS OPraHoM, MO YTBOPHB LEHTP, BIAIOBLAHO 10 BHMOT.
3a3HayeHnx y nyskTtax 2.8 1 2.10 usoro Permamenty, Ta 3 ypaxysaumsM 110Tped cyo ¢KTIR
3BEPHEHMSI, KUILKOCTI HACEACHHs., 1Mo OyJae HUMM 0O0CTyroByBartHucs, Ta o0Cary HoCayr, o
Ha/1aBaTUMYThCS.

9.2. Biutancre podoue Micie aIMIHICTpaTOpa PO3MILIYCThLCS Ha nepuiovy abo apyroMy
moBepel OYAIBII 34 YMOBM CTBOPCHHs HATEKHHUX YMOB AJsl OC3MEePClIKOIONO A0CTYIY Ul 0D 3
THBAJIAHICTIO Ta THUIMX MAJIOMOOUIBHHX PYIl HACENEHHS JIO TAKOT Oy HiBIi.

9.3. Bignanene pobove micue aaMiHicTpaTopa MOXKE OyTH IIEPSCYBHUM, [I0 Tepeidanac
HasIBHICTb BIANOBIIHOTO KOMTUIEKTY TEXHIYHHMX 3acO0IB (KOMIT FOTEPHOT TEXHIKH Ta OPrTeXHIKH),
OCHAUIEHNX BIIMTOBIIHUM MTPOTPAMIHM 3a0€3MEUEHHSIM Ta BITLHUM JA0CTYITOM 10 [HTepHeTry. Podora
NEPECYBHOTO BILTAICHOTO MICHs aJMiHICTpaTopa 3a0e31euyEThCs IIAXOM ITPOBCICHIT BHIZITHN
MPUHOMIB AMIHICTPATOPA 32 MICLEM [TPOKHBAHLIA/MIEpeOYBaHHS (MICUC3IHANOMKCIHHAN) CVO eKTa
3BEPHEHHS 200 3a IHLIOK aJAPecoln, 3a3HAUCHOK HUM, y MekKax BIANOBIHOT a MIHICTPATIRHO-
TepuToplanbhol onnuml. flepenik kateropi cyO’€KTIB 3BEPHEHHS, SIKHM MOKYThL HadaBaTHCs
aAMIHICTPATUBHI TOCIYTH 3a JAONOMOIOK MEPECYBHOrO BULAAIEHOTO Miclsl aaMiHicrparopa, ra
NOPSAI0K POBOTH aIMIFICTpaTOpa MEPECYRHOTO BUUIANEHONO MICLSI BHZHAUACTHCH OPLamon, sIKUH
MPUARABR PILICHHS NPO YTBOPCHHS UEHTPY HAJAHHS aAMIHICTPAaTHBRIIX HOCAVE 1o 000B 43K0BOT
Kareropil Cyo eKTIB 3BEPHEHMS, SKUM aAMIHICTPaTHBHI [OCHYTH HAAAIOTHCS 3a [ TONOMOrOIO
TIEPECYBHOIO BIAIANEHOTO MICIIS AAMIHICTpATOpa, HAJIekKaTh OCOOH 3 IHBAIIHICTIO | rpyvit ta nim



0co0H, siKi, 32 BUCHOBKOM JIIKAPChbKO-KOHCYJIBTATHBHOI KOMICIT, He 3JaTHI 710 CaMO0DCIYTOBYBaHHS
1 TOTPeBYIOTH TTOCTHIHOT CTOPOHHLOT TOFMOMOTH.

9.4, ¥V npuMiteHHi, Jie po3MIIEHe BIAAAIeHE POOOUE MICLE aAMIHICTPATOPL. 3a0€311EYEThCS
PO3MIILEHHS aKTYAIBHOT, BUUEpNEOT iH(opManil. HEOOXIAHOT /It OJepIKaHHsl a IMIHICTPaTHBHUX
TOCIyr, 3 JOTPUMAHHSAM BHMOTL, BCTAHOBIEHHUX nyHKToM 2.10. 1nporo Periaasenty  r1a
00JTAIUTOBYIOTHCS MICUSIMM JJIsE OUIKYBaHHS CyD €KTaMM 3BEPHEHD.

10, OcobmBocti isabiocTl aaMiltlicTpaTopa enTpy, Mo npamioe na Bl yiagIenomy
J I o
pPo0ooMY Mici, YTBOPCHUX B 00’ cAtaniil Tepuropiaabuiil rposaju

10.1. AnaMinicTpaTop UEHTPY, IO TPALIOE Ha BILJAIEHOMY POOOUOMY MICI, MOXKYThH
00CNYyroByBaTH HACEJIEHHs OJHOTO a00 AEKLIBKOX CTAPOCTHHCHKUX OKPYIIB.

10.2. 3a pimenusM cibCLKOT pany, mo yTBopuaa [eHTp, oxpemi (hyHKIIT aaMinicTpaTopa,
MOB SI3aHT 3 OTPUMAlHAN 3a9BH T BXIJAHOTO MaKeTa JOKYMEHTIB. BHAAUCIO PE3V/ILTATIR HaIaHHs
AIMIHICTPATUBHUX 1TOCHyl a0 HaAauHsIM  aJMIHICTPATHBHUX TOCAYF, MOXYTh 3/ (IHCHIOBATHCS
CTAPOCTOI0.



